
FOR AGENCY USE 
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Evelyn Mason Controller 656-7600 
I. Action Requested 

1. Agency Address FORRECORDSMANAGEMENTVM 

Georgia World Congress Center 

Atlanta, Georgia 30313 Date R-ived Date Completd- - 
Accounting Department J A N  2 @ !994 I m R - ~  ts8q 

Application Number 

285 International Blvd. NW a4-9 
- ~ .  - 

- 

I. Dates of Series 
iarliest Latest  

1977 I Present 

1 .  Record Series Dewription This f i le  contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

Documents relating to: Maintaining l icense agreement (contract)  w i t h  Georgia owned 
companies f o r  space rental of Georgia Hall. 

Signed contract ,  paid invoices and related correspondence. Included are: 

5. Records Series Titk (followed by tide used in office: if different) 

Contract Fi le  (Georgia Hall) 

File is arranged: Alphabetically by licensee. 

1. Monthly Reference Rate How often are records referred to which are: 

One to six months old weekly ; Seven to twelve months old week1 Y ; Thirteen to twenty-four months old week1 V ; 



1. Retention Requirements The following requires the series to be kept: 

a. State Law 6 years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. f. Federal retention instructions years. 

Attach copy or excert of laws or egulations. Explain administrative need. 
(o.G.G.A. q-3-2Qj 

//Georgia Code 3-705 states  six year limitation of action on simple contracts i n  writing. 
Ga. L 1962 P.156 1 

2. Approved Disposition Instructions This agency recommends that the file series be cut off at  the end of each: 
0 Calendw Year: 0 Fiscal Year: 5 Other then, 

0 Hold in the-mrrent files area month(s) year(s1; then 
0 Transfer to local holding area; hold yeark); thy . 
0 Transfer to State Records Center; hold c yeartsl; then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

Other ISpeCify) 

Upon expiration o f  contract, transfer to inactive f i l e .  
each calendar year, hold in current f i l e  area for 1 year, transfer to local 

Cut-off inactive f i l e  

holding area, then destroy after 6 years. . .  

These instructions apply to al l  prior and future accumulations of the series. 

State R e h d r  Committee ISignatureI Date 
bmmmendations in mra- I A I / I  
raph 12 are approvd. State AuditorDesignee - .( y'/3/ky 

1 

If disapprod, attach letter ~ ~ ~ 

if explanation.) Seaetary of StateIDesignee 

Attorney GenerallDesignee 
R-50-71; R.r.76 


